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PERSONAL INCOME TAX CHECKLIST 
 
Included with this issue is the annual personal 
income tax checklist to assist you in compiling 
the information necessary for us to prepare your 
2004 income tax returns.  Please bring your 
information as soon as you receive the majority 
of your information slips, receipts and 
supporting documentation. 
 
If you have any questions about the information 
on the checklist, please contact our office.   
 
BETTER BUSINESS TIPS 
 
The following tips, borrowed from an Australian 
Accountant’s Business and Tax Bulletin, can 
help your business become more profitable: 
 
·  Ensure staff are committed to your 

business objectives, services, products and 
culture. 
 

·  Create an environment of excellence where 
success and achievement are 
acknowledged and rewarded. 

 
·  Implement and monitor a code of customer 

service and telephone protocol. 
 
·  Undertake market research and be 

prepared to alter your service or product’s 
direction or focus to respond to the results. 

 
·  Use salespeople who understand and 

represent what you are marketing. 
 
·  Train your staff to maximize every customer 

or client encounter. 

 
·  Professionally manage customer 

complaints and use them as an opportunity 
to improve your business. 

 
·  Listen to your customers, be accessible, 

know what they what and communicate 
with them. 
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SMALL BUSINESS DEDUCTION 
 
This is just a reminder that the first $300,000 of 
taxable income earned by a Canadian 
Controlled Private Corporation is subject to tax 
at the low rate of 17.62% in BC.  This is a 
change from three years ago, when only the 
first $200,000 qualified for the low rate.  The full 
$300,000 is available for corporate year ends 
that end on or after December 31, 2005.  This is 
known as the small business deduction and is 
one more reason to consider incorporating your 
partnership or proprietorship business.   
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MORE ON RRSP’S 
 
We spend a lot of time and space in these Tax 
and Business Update Bulletins discussing 
RRSP’s and this is done 
on purpose.  Registered 
retirement savings plans 
continue to be a very 
useful tool for deferring 
income tax, reducing tax 
rates, managing your savings and building an 
investment portfolio.  Here are some more 
RRSP ideas. 
 
·  If you have interest bearing investments 

outside your RRSP and dividend paying or 
growth securities inside, consider 
completing an asset switch.  This technique 
allows you to switch securities inside your 
RRSP with those outside, without any tax 
implications.  The motivation is to reduce 
your current taxes, and to avoid increasing 
the rate of tax on dividends or capital gains 
earned inside your RRSP. 

 
·  Don’t forget to name your spouse in your 

RSP plans as your beneficiary.  By doing 
so, you can avoid probate fees and income 
tax on your RRSP investments when you 
die.  Your spouse must be designated as 
the beneficiary in the plan, not just in your 
will. 

 
·  Not only employment income qualifies for 

RRSP contribution limits.  Also eligible is 
income from rental properties, self-
employment, CPP Disability pensions, 
research grants and taxable spousal or 
child support. 

 
·  Your assessment notice shows your 

contribution limit.  It also shows the balance 
of any contributions carried forward from 
prior years.  These may be deducted from 
the contribution limit to determine the 
optimum contribution for the year.   

 
·  You don’t have to deduct your RRSP 

contributions if you choose not to.  As long 
as your undeducted contributions do not 
exceed your contribution limit plus $2,000 
there is no penalty.  Therefore, in tax years 
where you don’t need the deduction, 
consider carrying the balance forward to 
future years when you may be in a higher 
bracket.  In the meantime, you benefit from 
earning tax sheltered investment income 
inside your registered plan. 

 
 
MEDICAL EXPENSES 
 
Now is the time to compile your medical 
expense receipts for inclusion in your 2004 tax 
return.  Remember that you can claim expenses 
for any twelve month period that ends in 2004, 
so expenses as far back as January 2, 2003 
may be eligible.  If you bring in all of your 
receipts for 2003 and 2004, we will 
automatically optimize your claim to assure the 
maximum tax benefit.  The following is a long 
list of eligible medical expenses:  
 
Payments to health care professionals such as 
doctors, dentists nurses, optometrists, 
ophthalmologists, chiropractors, psychologists 
and physiotherapists, prescription drugs, 
glasses, including prescription sunglasses and 
contact lenses, premiums for private health care 
plans, including travel health insurance and 
payroll deduction health plans, travelling 
expenses if your health care provider is located 
more than 40 km away and meals and 
accommodation if that distance is at least 80 
km, institutional care, such as a nursing home, 
attendant care, medical devices such as 
hearing aids, crutches, wheelchairs, dialysis 
machines, canes, ileostomy pads, products for 
incontinence, guide dogs and expenses for their 

upkeep, certain home 
renovations and moving 
expenses for disabled 

individuals, part of the cost 
of a wheelchair adapted 
vehicle, sign language 
training, interpretation 
services, note taking 
services, voice recognition 
software, caregiver 

training, therapy and tutoring services and the 
incremental cost of gluten free products for 
those individuals with celiac disease. 
 
This is not a complete list, and if your medical 
professional prescribes other products or 
provides a letter explaining that the expense is 
necessary for health reasons, you may be able 
to claim them as medical expenses.  If you are 
in doubt, bring the relevant receipts into Harvey, 
Lister & Webb Inc. and we will assist you in 
determining if they are allowable. 
 
QUESTIONS? 
 
For more information, please call Harvey, Lister 
& Webb Incorporated at 250.492.8821 or email 
to info@harveylister.com. 


